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ACTION PLAN
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Specific: Make your goal clear and exact.
What do you want to accomplish?

Measurable: Include a way to track your
progress. How will you know when it’s done?

Achievable: Set a realistic goal you can
reach. Is this possible with my resources and
time?

Relevant: Ensure the goal fits your broader
plans. Why is this important to me?

Time-bound: Set a deadline.
When do I want to achieve this by?
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